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Introduction to L.&.R.S
The Pesticides and Toxic Chemicals Control Board (PTCCB) is committed to safeguarding public health
and the environment through the sound management of chemicals. As the regulatory authority, PTCCB
oversees all activities related to pesticides and toxic chemicals in Guyana, ensuring that these substances
are handled responsibly and in compliance with national and international standards.

The PTCCB understands the complexities of chemical management, from the initial registration of a
product to the final issuance of a license. To make these regulatory requirements more accessible and
manageable, the PTCCB has launched its Licensing and Registration Service, L.&.R.S.

This platform is not just a digital repository; it is a specialized tool designed to modernize and simplify the
way you interact with our regulatory framework. By moving these processes online, we are aiming to:

Increase Convenience
Enhance Transparency
Products at any time.
Track applications
Track number of applications 
Be updated every step of the application process 

What are the core functions of L.&.R.S?

We will walk you through the core administrative functions of the system. L.&.R.S is designed to
streamline the regulatory pathway for your products and operations, including:

Registration: Specialized for registering Toxic Chemicals, Mercury, Radioactive Sources, and
Refrigerant Gases.
Licensing Management: Step-by-step digital applications for both Import and Export licenses across
all chemical categories.
Specialized Approvals: Dedicated pathways for Pesticide Import Approvals, ensuring you meet
specific regulatory requirements.
Financial Tracking: Integrated viewing of payment invoices and clear instructions on your options for
payment.
Document Retrieval: Direct access to download officially issued licenses.

The end goal is to ensure a smooth and convenient process, as you transition to navigating this new
digital portal.

3



Stakeholder Account
Step 1: 

Accessing the Portal; Click on the link below to access the Licensing and Registration Service (L.&.R.S.)
landing page.

URL: https://lars.ptccb.org.gy/

CREATING & VERIFYING YOUR ACCOUNT

Step 2: 

Starting Your Registration: To begin, select the “Sign up here” option. You will then be prompted to select
a profile type. Select “Stakeholder” and proceed to create an account by providing the required details for
your company.

4

https://lars.ptccb.org.gy/


If you do NOT have a permit: Your account will be issued on a temporary 3 months basis.

Note: Failure to acquire and input an establishment permit within this 3 months window will result in the
expiration of the account and the loss of all saved data.

Step 3: 

Important Notice on Establishment Permits: Please pay close attention to the Establishment Permit field:

If you possess a permit: Enter the number accurately to ensure your account remains permanent.

Step 4: 

Completing the Form: Ensure that all fields marked with a red asterisk (*) are completed. These are
mandatory for the Inspectorate to verify your business identity. 
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Once finished, click "Create Your Account."

Step 5: 

Email Verification: For security purposes, you must verify your email address.

1.Check your inbox for a confirmation email from the L.&.R.S. system.

   2. Click the verification link provided. 
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   3. After clicking, please wait a few moments for the system to synchronize.

Step 6: 

Final Sign In: Once you receive the “Account Verified” notification, return to the main sign-in page. You
may now log in using your newly created Username and Password to access the dashboard.

Welcome to your Licensing and Registration Service (L.&.R.S.) profile
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Broker Account
Step 1: 

Accessing the Portal; Click on the link below to access the Licensing and Registration Service (L.&.R.S.)
landing page.

URL: https://ptccb.ui.uat.digitalnoticeboard.biz/

Step 2: 

Starting Your Registration: To begin, select the “Sign up here” option. You will then be prompted to select
a profile type. Select “Broker” and proceed to create an account by providing the required details for your
company.
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Step 3: 

Completing the Form: Ensure that all fields marked with a red asterisk (*) are completed. These are
mandatory for the Inspectorate to verify your business identity. 

Once finished, click "Create Your Account."
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Step 4: 

Final Sign In: Once you complete the sign up process, return to the main sign-in page. You may now log
in using your newly created Username and Password to access the dashboard.

Welcome to your Licensing and Registration Service (L.&.R.S.) profile
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Broker: How to request permission to from a stakeholder to
conduct business on their behalf?
Step 1: 

Request Company Access: Once logged in you will select the “Request Company Access” button found on
the dashboard. 

Step 2: 

Search for Company: Upon finding the name of the stakeholder you wish to operate under you will then
click the “Request Access” button. You will then have to wait until the selected stakeholder gives you (the
broker) permission to operate on their behalf under their profile.
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Step 3: 

Permission Granted: After permission is granted by the stakeholder you can now select the stakeholder
you wish to operate for on the dashboard. 

Step 4: 

Access to Stakeholder Profile: You will now be able to apply on behalf of the stakeholder. 

12



Stakeholder: How to give your broker access to your profile?
Step 1: 

Using the side menu, click the “Brokers” tab. 

Step 2: 

Select the option to activate the broker’s account.
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Step 3: 

After the broker’s account has been activated, the broker can now navigate the L&RS an the
stakeholder’s behalf. 



How to register a Toxic Chemical?
Step 1: To apply for the registration of a Toxic Chemical, you will first dropdown the applications tab,
then under the “Product Registration” heading, select Toxic Chemical.

REGISTRATION

Step 2: Click on register product

Step 3: Once you click 'Register Product,'You will be met with a “Guidance Note” . Ensure it is read
before proceeding.
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If you are unsure of what the Safety data sheet is supposed to be, click the options to “View Guidance
for Safety Data Sheet”

Upon selecting that option a pop up will appear with the necessary information pertaining to what is
an acceptable Safety Data Sheet.

If you are unsure of what the Product Label is supposed to be, click the options to “View Guidance for
Product Label”

15



Upon selecting that option a pop up will appear with the necessary information pertaining to what is
an acceptable Product Label. 

Step 5: After reading through all the relative guidance, you're ready to apply for a “Toxic Chemical”.
Check the box next to “Ready to Apply?” then proceed to click the “Toxic Chemical Registration” Button.

Step 6: After clicking the “Toxic Chemical Registration” button, you will now begin registering the Toxic
Chemical product by selecting “+Add more products”
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Ensure all required information is filled out in all relevant fields. 
Ensure corresponding safety data sheet (16 section) and legible labels for the product are attached
under the correct submission portal. 
Once all requirements are met/satisfied select save product. 
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Step 7: After saving the product information, and you wish to add more products click the “+Add more
products” button. And repeat the process again.

Step 8: After adding all products, add applicant’s signiture and click “save and submit”

Step 9: Click “yes” to submit the registration applications.
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Note: Product has been submitted for registration reviewal, The PTCCB will review your submission then
issue any queries or approval.

How to register a Pesticide?
Step 1: To apply for the registration of a pesticide, you will first dropdown the applications tab, then
under the “Product Registration” heading, select “Pesticides.”

Step 2: Upon selecting “Pesticides” you will be met with a “Guidance Note”. Ensure it is read carefully
then select the “Requirements for Pesticide Registration (PTCCB Regulations 2004)” option. 
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Step 3: IMPORTANT; This will lead you to the regulations that outline the Pesticide Registration
Requirement. Pesticides will not be registered via L.&.R.S but instead will be done in office. 

How to Register Mercury?
Step 1: To apply for the registration of Mercury, you will first dropdown the applications tab, then under the
“Product Registration” heading, select “Mercury.”
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Step 2: Select “Register Product” 

Step 3: You will be met with a “Guidance Note.” Ensure it is read before proceeding.

If you are unsure of what the Safety data sheet is supposed to be, click the options to “View Guidance for
Safety Data Sheet”
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Upon selecting that option a pop up will appear with the necessary information pertaining to what is an
acceptable Safety Data Sheet.

If you are unsure of what the Product Label is supposed to be, click the options to “ View Guidance for
Product Label”

Upon selecting that option a pop up will appear with the necessary information pertaining to what is an
acceptable Product Label.
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Step 4: After reading through all the relative guidance, you're ready to apply for the “Mercury
Registration.” Check the box next to “Ready to Apply?” then proceed to click the “Mercury Registration”
button. 

Step 5: After clicking the “Mercury Registration” Button, you will now begin registering the mercury
product by selecting “+Add more products”
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Step 6: Ensure all required information is filled out in all relevant fields. 
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Step 7: Using the Choose file option you’ll upload the Certificate of Composition, Safety Data Sheet,
Product Label, and Approved Environmental Permit from the Environment Protection Agency all
individually under each respective section.

Step 8: After uploading all relevant information and documentation, click the “Save Product” Button.
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Step 9: After saving the product information, and you wish to add more products click the “+Add more
products” button. And repeat the process again. 

Step 10: After adding all products, you will have to click “save and submit”

Step 11: Click “yes” to submit the registration application. 
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How to Register a Radioactive Source?
Step 1: To apply for the registration of a radioactive source, you will first dropdown the applications tab,
then under the “Product Registration” heading, select “Radioactive source.”

Note: Product has been submitted for registration reviewal, The PTCCB will review your submission then
issue any queries or approval. 

Step 2: Click on register product. 
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If you are unsure of what the Safety data sheet is supposed to be, click the options to “View Guidance for
Safety Data Sheet”

Step 3: Once you click “Register Product,” you will be met with a “Guidance Note.” Ensure it is read
before proceeding.

Upon selecting that option a pop up will appear with the necessary information pertaining to what is an
acceptable Safety Data Sheet.
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If you are unsure of what the Product Label is supposed to be, click the options to “ View Guidance for
Product Label”

Upon selecting that option a pop up will appear with the necessary information pertaining to what is an
acceptable Product Label. 

Step 4: After reading through all the relative guidance, you're ready to apply for a “Radioactive Source”.
Check the box next to “Ready to Apply?” then proceed to click the “Radioactive Source Registration”
Button.
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Step 5: After clicking the “Radioactive Source Registration” Button, you will now begin registering the
Radioactive Source product by selecting “+Add more products”

Ensure all required information is filled out in all relevant fields. 
Ensure corresponding safety data sheet (16 section) and legible labels for the product are attached
under the correct submission portal. 
Once all requirements are met/satisfied select save product.
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Step 6: After saving the product information, and you wish to add more products click the “+Add more
products” button. And repeat the process again. 

Step 7: After adding all products, add applicant’s signiture and click “save and submit”

Step 8: Click “yes” to submit the registration application. 

Note: Product has been submitted for registration reviewal, The PTCCB will review your submission then
issue any queries or approval.
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How to Register Refrigerant Gases?
Step 1: To apply for the registration of Refrigerant gases, you will first dropdown the applications tab, then under
the “Product Registration” heading, select “Refrigerant gases.”

Step 2: Click on register product.

Step 3: Once you click 'Register Product,'You will be met with a “Guidance Note” . Ensure it is read
before proceeding.
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If you are unsure of what the Safety data sheet is supposed to be, click the options to “View Guidance for
Safety Data Sheet.”

Upon selecting that option a pop up will appear with the necessary information pertaining to what is an
acceptable Safety Data Sheet.

If you are unsure of what the Product Label is supposed to be, click the options to “View Guidance for
Product Label.”
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Upon selecting that option a pop up will appear with the necessary information pertaining to what is an
acceptable Product Label.

Step 4: After reading through all the relative guidance, you're ready to apply for a “Refrigerant Gas”.
Check the box next to “Ready to Apply?” then proceed to click the “Refrigerant Gases Registration”
Button.

Step 5: After clicking the “Refrigerant Gases Registration” Button, you will now begin registering the
Refrigerant Gases product by selecting “+Add more products”
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Ensure all required information is filled out in all relevant fields. 
Ensure corresponding safety data sheet (16 section) and legible labels for the product are attached
under the correct submission portal. 
Once all requirements are met/satisfied select save product. 

Step 6: After saving the product information, and you wish to add more products click the “+Add more
products” button. And repeat the process again.
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Step 7: After adding all products, add applicant’s signiture and click “save and submit”

Step 8: Click “yes” to submit the registration application. 

Note: Product has been submitted for registration reviewal. The PTCCB will review your submission then
issue any queries or approval.
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How to view your Registered Products?
Step 1: To view registered products, you will dropdown the “Registered Products” ta

Step 2: You will select the related fields to view products that are registered.
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How to apply for a Toxic Chemical Import License?
Step 1: To apply for a Toxic Chemical import license, you will drop down the applications tab, go to the
Import license heading, then select “Toxic Chemical”. 

IMPORT LICENSE

Step 2: Begin the Toxic chemical import license process by clicking “Apply License”

Step 3: After reading the “Guidance Note”, check the box next to “Ready to Apply”. Then proceed to click
“Toxic chemical import license application,”
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Step 4: Fill out all fields requiring information on the company you will be importing from.

Ensure all required information is filled out in all relevant fields for the supplier.
Once all requirements are met/satisfied select save product. 

39



Step 5: If the Buyer Agent is another applicant kindly fill out the relevant information at #3. If not
applicable, kindly disregard section 3.

Step 6: Select the correct currency used by the supplier and complete section 4.

Step 7: To begin adding products to import, select the “+Add more products” option. 
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Step 8: After inputting the product information for the product you will be importing, click “Save
Product” to proceed.

Step 9: If you wish to add more products, select “+Add more products” then repeat the previous step.
After adding all products fill in the freight and insurance values, if the freight and insurance are already
included in the FOB, then check the box under the options “Included in Product Cost” to state it is
included.
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Step 10: Upload all necessary documents such as the Commercial Invoice, and Bill of Lading file, you can
make comments if necessary for the inspectors to see. And finally attach a signature to the application. 

Step 11: After uploading and inputting all relevant details; Click “save and submit” to submit your
application to be processed.
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Step 12: If after clicking “save and submit” any information is missing, a pop up will appear on screen
letting you know that.

Step 13: You can now submit your application and the PTCCB will begin the processing of your
application. 
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Step 14: You will receive a notification if there are any queries/ approval was granted for the application
submitted.

Important: 

The process remains the same when applying for a license for the following:

Pesticide import license
Mercury import license 
Radioactive Source import license
Refrigerant Gas import license 

How to apply for a Toxic Chemical Export License?
Step 1: To apply for a Toxic Chemical export license, you will drop down the applications tab, go to the
Export license heading, then select “Toxic Chemical”. 

EXPORT LICENSE
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Step 2: Begin the Toxic chemical export license process by clicking “Apply License”

Step 3: After reading the “Guidance Note”, check the box next to “Ready to Apply.” Then proceed to click
“Toxic chemical export license application.”

Step 4: Fill out all fields requiring information on the company you will be exporting to. 
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Step 5: To begin adding products to export, select the “+Add more products” option

Step 6: After inputting the product information for the product you will be exporting, click “Save
Product” to proceed.

Step 6: If you wish to add more products, select “+Add more products” then repeat the previous step.
After adding all products fill in the freight and insurance values, if the freight and insurance are already
included in the FOB, then check the box under the options “Included in Product Cost” to state it is
included.
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Step 7: Upload all necessary documents such as the Commercial Invoice, and Bill of Lading file, you can
make comments if necessary for the inspectors to see. And finally attach a signature to the application. 

47



Step 8: After uploading and inputting all relevant details; Click “Save and submit” to submit your
application to be processed.

Step 9: If after clicking “save and submit” any information is missing, a pop up will appear on screen letting you
know that. 

Step 10: You can now submit your application and the PTCCB will begin the processing of your
application.  
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How to apply for a Pesticide Export License?
To apply for a Pesticide export license, repeat the same process as applying for the Toxic Chemical Export
License. 

How to apply for an approval to import pesticides?
Step 1: To apply for an Approval to import pesticides, you will drop down the applications tab, go to
Approval To Import heading, then select "Pesticides". 

APPROVAL TO IMPORT PESTICIDES

Step 2: Begin the process by clicking “File the Application.”
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Step 3: Check “ready to apply”, then click the “Approval To import Pesticides” button

Step 4: You will be prompted to add your supplier.

Step 5: After filling out all necessary information, click save supplier to move forward. 
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Step 6: Next you will add your products by selecting “+Add more products”

Step 7: After putting in all relevant information,click “Save Product”

Step 8: If necessary you can add more products by selecting “+Add more products,” comment if necessary,
and ensure a signature is attached before clicking “Save and Submit.”
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Step 9: After the approval has been submitted, you will await a response from the PTCCB. 

Step 10: When Approval is granted you will receive a notification.
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How to view your payment invoice?
Step 1: You will receive a payment notification once the application was processed.To view payment
notification you can click on the “Invoices tab.”

INVOICES

Step 2: Select “View” to access payment invoices.

How to make your payment?
Step 1: After going into the invoices tab, there will be an option to “View” your payment invoice, select
that option to move forward.
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Step 2: There will be a “Pay Now” option, select that option to view ways you can pay for your license. 

Step 3: A pop up will appear with the “Payment Details Info Guide” showing you how to pay via MMG,
online banking, or coming in person to pay.  
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How to access your license?
Step 1: You will only be able to access your license after making payments via any available option of
your choice. Select the License tab, under import license select the type of import license you applied for.
Or select the license of your choice under Active License. 

LICENSE ISSUED

Step 2: Select the view option to view your license.

Step 3: Select the download option to download your license.
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Step 3: When viewing the downloaded PDF license you will notice some restricted features, kindly ensure
you read through them.
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